ADMINISTRATOR CERTIFICATE RENEWAL

Public school administrators will be required to:

· Complete professional development activities (20 cpdu’s per year),
· Complete one Administrators’ Academy per year.
· Maintain verification of completion or attendance for each activity listed.

The professional development should be entered in ECS by the administrator.   Go to www.isbe.net and click on “ECS”.  
	
· Once you open your ECS file, go to “Professional Development and Renewal” and click on “Professional Development Activities”.  Click on the administrative certificate and start entering activities one at a time.
· Once all activities have been listed, click on “Statement of Assurance” and follow the steps to submit to the Will County ROE for review and approval. 
Please note:  Maintain evidence of completion or attendance for filed activities.  If chosen for audit, this evidence will need to be provided to the auditors.

Once your professional development has been approved, you may renew your certificate by:

1.) Completing a registration form (73-10),
2.) Submit a $50.00 registration fee.

(The registration form can be downloaded from the ISBE website under “Forms”.)

If you prefer, you may register online in ECS by clicking on “Register Certificates” and following the steps.  You will be able to pay registration fees with a debit or credit card. 
************************************************************************
If an administrator’s certificate is not renewed because the administrator did not complete the required professional development, the administrator may apply for a one-year reinstatement of their certificate.  During this reinstatement period, the administrator must:
1.) complete the balance of the professional development activities and administrator’s academies that were required for renewal of the  certificate, and
2.) complete one additional administrator’s academy course and at least ten hours of professional development to satisfy the requirement for the year of reinstatement. 
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