Standard and School Personnel

If your status is “Valid & Active”:
· Go online to ECS.  The website is www.isbe.net/certification.  Click on ECS.
·   On ECS you can do the following:
· Complete and update your profile.
· Complete a log of your professional development activities.
1.) Once you open your certification file in ECS, click on
Professional Development and Renewal 
2.) Click on “Professional Development Activity”
3.) Follow instructions to enter each individual activity at a time
· Fill out Form 73-98 (Statement of Assurance).  Note: School Service Personnel certificate holders must submit Statement of Assurance online.
In ECS, click “Statement of Assurance” and follow the steps to submit
All your professional development entered to the Regional Office of Education.
· Once this office approves your professional development, you may register online in ECS.
To register online in ECS, click on “Register Certificates” on the upper-right
hand corner of the screen and follow the steps to register. 

If you prefer to register in person or by mail with paper forms, you will need to submit the following:
· Form 73-10 (same form as pre-printed Form C-3)
· Form 73-98 Statement of Assurance Form (teachers that did not submit professional development online)
· $50 check made payable to the Regional Office of Education.
Keep all verification of completed professional development in a folder in case you are audited by the IL State Board.

*ALL FORMS CAN BE DOWNLOADED FROM THE ISBE WEBSITE BY CLICKING ON “FORMS”.



You are exempt from professional education if you are:  (1.) not actively teaching, (2.) teaching in a private school, or (3.) are retired.  If you fall under one of those categories, to renew your certificate(s), you will need to:

· Submit Form 73-10 (same form as pre-printed Form C-3)
· Submit $50 check made payable to the Regional Office of Education.
OR
· To register online in ECS:
Click on “Register Certificates” located on the upper-right hand corner of the screen and follow the steps to register.

Please note that if you did teach within the last five years, you are responsible for submitting proof of having completed professional development for any years that you were actively teaching in a public school.
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